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TRUONG DATHOC

QUY TRINH

PANG KY, PHOIHOP TO | Ma s6: QT/BKH&HTQT/07

L J o CHUC HOI THAO, HOI NGHI, | Ban hanh lan: 01
THUDAUMOT TOA DAM KHOA HOC | Ngay hiéu hwe: 01/01/2025
1 TRONG NUGC
Theo dbi sira chira/bo sung tai liéu
Ngay Vi tri Néi dung sira doi Ghi chu

01/01/2025 | TAt ca vin ban

Ban hanh 1an dau

Phén phoi tai li¢u

TT

Don vi

Ban Khoa hoc va hop tac quoc té

Céc don vi thudc, truc thuoc Truong
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QUY TRINH
\/ TRUUNGB#II[O D) {XNG KY PH(‘)I Hf_jp TO | Mi sé: QT{BKH&HTQT/O7
J CHUC HOI THAO, HOI NGHI, | Ban hanh Ian: 01
L. THUDAUMOT TOA PAM KHOA HOC | Ngay hi¢u Iuc: 01/01/2025
K TRONG NUGC
1. MUC PiCH

Quy trinh dugc xay dung nhdm hudng dan céc budce dé thuc hién va phdi hop thuc
hién mot hdi thao/hoi nghi, toa dam khoa hoc trong nudc dugce té chure tai Truong Pai
hoc Thu Dau Mat.

2. PHAM VI AP DUNG

Quy trinh nay ap dung cho tt ca c4 nhan 1 cha nhiém cua cac nhiém vu KH&CN,

cac nhom nghién ctru, va tat ca cac don vi thudc, tryc thuoc Truong.
3. TAI LIEU THAM CHIEU

+ Quyét dinh s6 28/QD-HPTr(KH) ngay 01 thang 12 ndm 2020 ciia Hoi dong
Truong Pai hoc Thu Dau Mot vé viée ban hanh Quy ché hoat dong Khoa hoc va Céng
nghé;

+ Can ctr Quyét dinh s6 793/QD-DHTDM ngay 28 thang 6 nam 2024 cua Hiéu
trudng Truong Pai hoc Thu Déu} Mot vé viéc ban hanh Quy ché chi ti€u ndi by ndm
2024 cua Truong Pai hoc Thu Dau Mdt;

+ Can ctr Quyét dinh 36‘36/N Q-HDTr ngay 01 thang 7 nam 2024 cua Ho1 dong
truong Truong Dai hoc Thu Dau Mot vé viée ban hanh Quy ché t6 chirc va hoat dong
cua Truong Pai hoc Thu Dau Mdt;

+ Can ctr Quyét dinh sé 79/Qb-HDT ngay 17 thang 7 nam 2024 cua Hoi dér}g
truong Truong Pai hoc Thu Dau Mt vé viéc thanh 1ap Ban Khoa hoc va hop tac quoc
te.

4. THUAT NGU VA PINH NGHIA, TU VIET TAT

4.1. Thuat ngir va dinh nghia

-‘H(f)i thdo, hoi nghi khoa hoc: 1a su kién dé cac nha nghién cuu triph bay yé thg’to
luan vé cong trinh hoc thuat ciia minh; cung véi cac tap chi hoac nha xuat ban dé in an,
xuat ban cac bai tha1:n luan, bai bao khoa hoc dudi dang ky yéu dé cac nha khoa hoc
nghién ctru va trao doi thong tin.

- Toa dam khoa hoc: 1a su ki@n dé cég nha nghién ctru trinh bay va thao luan vé
cong trinh hoc thuét cua minh, la dién dan dé cac nha khoa hoc, nha quan Iy chia sé kinh
nghiém, cung cap dir liéu khoa hoc lién quan dén mot cha dé cho trude nham tham muu,
tu van giup cho cac c nhan, to chirc theo dit hang hodc 161 moi.

- Ban ndi dung: 12 mgt nhom cac ca nhan 1a can b, giang vién, nha khoa hoc c6
chuyén moén phu hop voi chu dé ctia hoi thao, toa dam khoa hoc duoce Lanh dao Truong
phé duyét trong ké hoach nham hd tro, phuc vu cho cong tac quan 1y ndi dung ctia hodi
thao, toa dam khoa hoc dugc to chre.

4.2. Tir viét tit

BKH&HTQT Ban Khoa hoc va hop tac quéc té
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TRUONG DATHOC

QUY TRINH
PANG KY, PHOI HOP TO

Ma sé: QT/BKH&HTQT/07

L J ity CHUC HOI THAO, HOI NGHI, | Ban hanh lan: 01
THUDAUMOT TOA DAM KHOA HOC | Ngay hiéu hwe: 01/01/2025
155 THU DA MGTUARE TRONG NUOC
NNC Nhom nghién cuou
TTDVHTDN&KN | Trung tam Dich vy, hop tac doanh nghiép va khéi nghiép

5. NOI DUNG QUY TRINH
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QUY TRINH
PANG KY, PHOI HOP TO

Ma sé: QT/BKH&HTQT/07

TONG , A 5 A p
L JTRL?’N(LB-"‘”[QC CHUC HOI THAO, HOI NGHI, | Ban hanh Iin: 01
THUDAUMOT TOA PAM KHOA HOC | Ngay hi¢u Iuc: 01/01/2025
s TRONG NUGC
5.1. Luu db

Pé xuat chu dé

|

Phat hanh thong bao moi
viet bai

A 4

Nhan bai, t6 chirc phan
bién

I

Bao céo két qua trién khai

I

Bién tap ky
yéu, xuat ban

In ky yéu, xut ban

|

Thuc hién cac cong tac to chirc: Viét kich ban; phat hanh thu moi tham du;
chuan bi co s& vat chat, 1€ tan, tai liéu; tap hop cac bai phat biéu, bdo cdo

A 4

Thanh quyét toan

!

Luu ho so
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QUY TRINH

V

TRUONG DATHOC

W oo

PANG KY, PHOI HOP TO
CHUC HOI THAO, HOI NGHI,

Ma sb: QT/BKH&HTQT/07
Ban hanh 14n: 01

TOA DAM KHOA HOC Ngay hiéu Iyc: 01/01/2025
e TRONG NUGC
5.2. Mo ta
Don vi
Thoi phu . | Biéu mau/
L3 Don vi A
T Noi dung cong viéc han trach/ héi ho so
T : g g VIt hoan nguoi ll)l Minh
thanh thuc op chirng
hién
- Ké hoach;
‘ ’ ‘ , Cécca - Thong bao
bé xuat chu deé, du thao ké nhan, s0 01
\ AL s \ BKH&
1 |hoach va thu moi viét bai | 07 ngay | NNC, HTQT | |
(Thong bao so 1) don vi QT/BKH&
chu tri HTQT/07/B
MO1
Vian
phong,
1 A Y Céc ca A .
Phéat hanh thong bao moi viét \ N BKH& | Thong bao
2 | pai 03 ngay | nhan, HTQT | s 01
NNC,
don vi
chu tri
) Céc ca
To1 . nhan, A
3 | Nhanbai, t chic phanbign | thidu | DOmVE | NNc, | Biénban
.| chu tri .| phan bi¢n
30 ngay don vi
chu tri
. Béang bao
4 | Bao cdo két qua trién khai 01 ngay | DO VE | BRH& o ién do
chu tri HTQT o
thuc hién
. Tor I BkH&H | B3| Ban thao ky
5 | Bién tap ky yéu, xuit ban thiéu 30 ndi : Y
\ TQT yéu
ngay dung
, BKH&H | 520 I;iiiitgjs
6 | In ky yéu, xuat ban 03 ngay TQT No1 ha xuAt
dung \
ban
Céc ca
A . X nhan, Chuong
7 ﬁi{l i‘;ﬁg chuong trinh chi tiet | o o0 | NNC, gl%i‘ rinh chi tiét
: don vi kich ban
chu tri
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V

W oo

TRUONG DATHOC

QUY TRINH
PANG KY, PHOI HOP TO
CHUC HOI THAO, HOI NGHI,

Ma sb: QT/BKH&HTQT/07
Ban hanh 14n: 01

TOA PAM KHOA HOC Ngay hiéu luc: 01/01/2025
e TRONG NUGC
Don vi
Thoi phu . | Biéu miu/
, Don vi ,\
T Noi dung cong viéc han trach/ phoi ' ho so
T : ; hoan nguoi h Minh
thanh thuc op chirng
hién
Cacca
nhan,
NNC, - Danh sach
3 Chuan bi thu moi va phat hanh 03 ned don vi BKH& | khach moi
thu moi tham du 88 | cha tri, HTQT | - Cac thu
toa dam/ moi
Vian
phong
Cacca
nhan,
NNC, BRH& | _ Kiém tra
don vi HTQT
21 T S . CSVC
9 Cl_lu?n bi co so vat chat, I¢ tan, 07 nea chu tri ’ / _ Céc tai
tai lidu 89 1 /BanKé | TTDV T
hoach va | HTDN | oo 1¢0
cosévat | &KN | 4440
chat, k¥
thuat
(o | Chuin biva tip hop cc bai | oo . Donvi | BKH& I;?S;thm
phat bi€u, bao céo Y| chu tri HTQT bidu p
N Ciccs | Dan
To1 N Tai L
thidu 30 | OPA0 | pypp | CAC VA
\ NNC, X ban, bién
11 | Thanh quyét toan neay | don vi N I’(e ban, ching
sankhi s 190 |, hoa don
két thac B n /BKH . lia
hoi thao an noi &HTQ c6 lién quan
dung T

6. HO SO/ BIEU MAU LIEN QUAN
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TRUONG DATHOC

QUY TRINH
PANG KY, PHOI HOP TO

Ma sé: QT/BKH&HTQT/07

L J ity CHUC HOI THAO, HOI NGHI, | Ban hanh lan: 01
THUDAUMOT TOA DAM KHOA HOC | Ngay hiéu hwe: 01/01/2025
=5 THUBRIRoTE TRONG NUGC
Thoi gian
TT | Tén biéu miu Mi s6 (néu co) luu Noi luu

toi thieéu

Quy céch viét
bai hoi thao

QT/BKH&HTQT/07/BMO1

BKH&HTQT

7. PHU LUC




9

QUY TRINH
\/ TRUUNGB#II[O D) {XNG KY PH(‘)I HE)P TO | Mi sé: QT{BKH&HTQT/O7
J CHUC HOI THAO, HOI NGHI, | Ban hanh Ian: 01
L. THUDAUMOT TOA PAM KHOA HOC | Ngay hi¢u Iuc: 01/01/2025
K TRONG NUGC
QT/BKH&HTQT/07/BMO1

HUONG DAN TRINH BAY BAI VIET HQI THAO
1. Miu tén bai bao va tac gia:
Mau tén bai bao va tén tac gia:
NGHIEN CU'U SINH KE DAN NGHEO O TINH BINH DUONG -
NHUNG HUONG TIEP CAN LY THUYET
Nguyén Puc Loc, Tran Vian Trung®
(1) Trudng Pai hoc Hong Bang, (2) Truong Pai hoc Thi Dau Mot
Lién hé email: trungtv@tdmu.edu.vn. Bién thoai: 0909...

MO HINH PHAN TANG TRONG PIEU KHIEN NOI LUOI
CHO NGUON PIN NHIEN LIEU
Lé Thi Kim Anh®
(1) Trudng Cao ding Cong thuong mién Trung
Lién hé email: tdhlekimanh@gmail.com. Pién thoai: 0909...

2. Trich din tai li¢u tham khao trong bai viét

— Trong van ban chinh cua bai bido va cac hinh, bang s6 liéu, mdi trich dan dugc dat
trong d4u ngodc don ghi tén tac gia va nim xuat ban. Vi du: (Bui Thé Cuodng, 2017).
Néu c6 tir hai trich dan tro 1én thi sit dung ddu cham phay ;). Vi du (Bui Thé Cuong,
2009; Nguyén Vin Hiép, 2007).

— Néu tai liéu tham khao dugc trich dan co tir 2 tac gia tro 1én thi chi ghi tén cia tac gia
thi nhat va kém theo “va nnk.”

Vi du: (Nguyén Vin Hiép va nnk., 2017)

3. Danh sach tai liéu tham khado

— Tai li¢u tham khéo li¢t ké theo quy udc cua Hi¢p hdi Tam 1y hoc Hoa Ky (APA) va
sap xép theo thir ABC.

— Trong phan tom tat khong nén xuét hién cac trich dan, trir khi d6 14 tai liéu tham khao
duy nhét c6 sdn cho mot khai niém quan trong.

— Tai liéu chua duoc cong bd, chua duge chdp nhan dé xuat ban thi khong nén trich dan
trong tai liéu tham khao.

- Mot s6 vi du:

+ Sdch
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QUY TRINH
MRUUNGB#II[O D) {XNG KY PH(‘)I Hf_jp TO | Mi sé: QT{BKH&HTQT/O7
J CHUC HOI THAO, HOI NGHI, | Ban hanh Ian: 01
L. THUDAUMOT TOA PAM KHOA HOC | Ngay hi¢u Iuc: 01/01/2025
K TRONG NUGC

Mau: Ho va tén tac gia (ndm xuit ban). Tén sach. Noi xut ban: Nha xuét ban.
Vi du: Dickens, C. (1942). Great expectations. New York, NY: Dodd, Mead.

Nguyén Van Anh (1990). Gia dinh va xa hoi. Ha N§i: Nha xudt ban Gigo duc.
+ Bai tap chi khoa hoc
- Tap chi khoa hoc in
Mau: Ho tén tac gia (ndm xuét ban). Tén bai bao. Tén tap chi, tap (sé phat hanh), trang.
Vi du: Lé Thi Pho va Lé Thi Pao (2016). Nghién ctru kha ning hap thu chi trong nuée
cua cay luc binh. Tap chi Khoa hoc Pai hoc Thu Dau Mat, 3(28), 42-49.
- Tap chi khoa hoc dién ti
Néu ngudn trén tryc tuyén khong c6 DO, tac gia co thé trich dan nguon URL.
Khong nhu cdc phién ban trude, phién ban 6™ cia APA khong doi hoi phai ghi ngay
truy cap. Ngay truy cap chi can thiét néu ngudn cé thé thay doi (vi du: Wikipedia).
Mau: Ho tén tac gia (ndm xuat ban). Tén bai bao. Tén tap chi, tap (so phat hanh), trang.
http://dx.doi.org/xxx
Vi du: Sahin, N. T., Pinker, S., Cash, S. S., Schomer, D., & Halgren, E. (2009).
Sequential processing of lexical, grammatical, and phonological information within
Broca’sarea. Science, 326(5951), 445-449. http://dx.doi.org/10.1126/sicence.1174481
+ Bdo cao hgi thao
Mau: Tén tac gia (nim). Tén bai viét. tén tai liéu. tén hoi nghi, thoi gian hoi nghi, dia
diém hoi nghi. Nha xuat ban. Noi xuét ban, trang bai viét.
+ Ludn van, ludn dan
MaAu: Ho tén tac gid (nam Xuét ban). Tén luan an hodc luan van (Ludn an Tién si hodc
luan van Thac si). Tén truong, Pia danh cua trudong
Vi dy: Trinh Huynh Chan (2018). Third- year students’ essay writing errors: an analysis
at Thu Dau Mot University (Luén van thac si). Truong Pai hoc Thu Dau Mot. Binh
Duong.
+ Viin bédn ciia co quan cé thim quyén ban hanh
Mau: Ho va tén t6 chirc (ndm ban hanh). Noi dung ban hanh. Thong to)/Quyét dinh sd,
ngay thang, nam.
Vi du: Bo Gido duc va Dao tao (2016). Thong tu ban hanh quy dinh vé tiéu chuan danh

gia chét lugng chuong trinh dao tao cac trinh do ctia gido duc dai hoc. Thong tu sb
04/2016/TT-BGDDT, ngay 14/3/2016.

J.



